
 
Harrisville City Planning Commission 

Harrisville City Offices 
Wednesday, October 11, 2023 

 
 

AGENDA 
Zoom Meeting Link 

Meeting ID: 859 0169 5714 
Passcode: 446989 

 
 

1. CALL TO ORDER 
 

2. CONSENT APPROVAL – of Planning Commission minutes from September 13, 
2023. 

 
3. PUBLIC HEARING - In accordance with Utah Code §10-9A-205, the Harrisville 

City Planning Commission will hold a Public Hearing on Harrisville Ordinance 544; 
Repealing and Re-Enacting Title 12 Harrisville Subdivision Regulations.  

 
4. DISCUSSION/ACTION/RECOMMEND – to recommend approval for the 

proposed Ordinance 544; Repealing and Re-enacting Title 12 Harrisville Subdivision 
Regulations. 

 
5. PUBLIC COMMENTS - (3 minute maximum) 

 
6. COMMISSION/STAFF FOLLOW-UP. 

 
7. ADJOURN. 

 
 
 
 
 
 
 
 
 
 
 
 

Certificate of Posting and Notice 
I, Cynthia Benson, certify that I am the Deputy Recorder of Harrisville City, Utah, and that the foregoing Planning 
Commission agenda was posted and can be found at City Hall, on the City’s website www.cityofharrisville.com, and 
at the Utah Public Meeting Notice Website at http://pmn.utah.gov. Notice of this meeting has also been duly provided 
as required by law. In accordance with the Americans with Disabilities Act (ADA), the Harrisville City will make 
reasonable accommodations for participation in the meeting. Please make a request for accommodation with the City 
Offices at 801-782-4100, x1004, at least three (3) business days prior to any meeting. 

https://us02web.zoom.us/j/85901695714?pwd=TkRWL2lHY1VzVU9NTGRjVmZHK1U3QT09
http://www.cityofharrisville.com/
http://pmn.utah.gov/
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Harrisville City Planning Commission Minutes 
Harrisville City Offices 
Wednesday, September 13, 2023 

 
 
Commissioners: Nathan Averill  Staff: Jennie Knight (City Administrator) 
    Chad Holbrook  Cynthia Benson (Deputy Recorder) 

Bill Smith   Brody Flint (City Attorney) 
Brad Elmer    
Jordan Read 

 
Excused:  Brenda Nelson 
 
Visitors:  Dawn Shultz, Josh Haas, Madalyn Haas, Greg Montgomery 
 
 

1. CALL TO ORDER 
Vice-Chair Averill welcomed all in attendance. Commissioner Brenda Nelson was excused. 
 

2. CONSENT APPROVAL – of Planning Commission minutes from August 9, 2023. 
MOTION: Commissioner Holbrook motioned to approve Planning Commission minutes 
from August 9, 2023 as written. Commissioner Elmer seconded the motion. 

 
Nathan Averill  Yes 
Chad Holbrook  Yes 
Bill Smith  Yes 
Brad Elmer  Yes 

 
All voted in the affirmative. 

 
3. ELECT – Chairman and Vice Chairman for remaining 2023 calendar year. 

Vice-Chair Averill entertained nominations for Chair and Vice Chair for 2023. Commissioner 
Averill nominated himself for chair. Commissioner Holbrook seconded the nomination. 
Commissioner Holbrook nominated himself for vice-chair. Vice-Chair Averill seconded the 
nomination 
 
MOTION: Commissioner Averill nominated himself for Chair and Commissioner 
Holbrook for Vice-Chair. Commissioner Holbrook seconded the nomination. 
 
Nathan Averill  Yes 
Chad Holbrook  Yes 
Bill Smith  Yes 
Brad Elmer  Yes 

 
All voted in the affirmative. 
 

4. DISCUSSION/ACTION/RECOMMEND – to approve Conditional Use Permit # 
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140 an application for a home occupation with visiting clientele for life coaching 
business located at approximately 239 W 1975 N. 

 
Jennie Knight, City Administrator, gave a review of the Staff Memo. On August 11, 2023 an 
application was received for a Conditional Use Permit for a Home Occupation at approximately 
239 West 1975 North, Harrisville, which is zoned SAP. In accordance with Harrisville Municipal 
Code 11.10.020(9)(a) a conditional use permit is required for visiting clientele. The application is 
for a Life Coaching business with three (3) to five (5) clients visiting per week for one (1) hour 
increments between the hours of 11:00am to 3:00pm. The address is located within an HOA and 
a letter of permission has been received from the HOA Board. The staff memo contains the basis 
for issuance of conditional use permit along with the bulleted points which apply to this type of 
business. 
 
Dawn Shultz, applicant, explained most of her clients are online, but some of the clients like the 
face-to-face connection. Her business is not therapy even though the stigma of Life Coaching is 
seen as such. This business helps promote healthy lifestyles by establishing goals and setting 
steps to achieve those goals. 
 
Discussion between the commissioners and Ms. Shultz took place on parking for clients, number 
of visiting cliental, hours of operation, HOA approval, and city code requirements. 
 
MOTION: Chair Averill motioned to approve the conditional use permit #140 for a home 
occupation for Life Coaching business located at approximately 239 W 1975 N subject to 
compliance with the conditions of the Staff Memo dated August 31, 2023, Harrisville 
Municipal Code, and all other agency requirements with hours of operation to be limited to 
8am to 6pm.  
 
MOTION AMENDED: Chair Averill amended his motion to broaden the hours to the full  
amount allowed within the code, 7am to 10pm, with no more than one client at a time. 
Commissioner Smith seconded. 
 
Nathan Averill  Yes 
Chad Holbrook  Yes 
William Smith Yes 
Brad Elmer  Yes 
 
All voted in the affirmative. 
 
Staff informed the applicant of the fifteen (15) day appeal period for a conditional use application. 
After the appeal period has been met, the conditional use permit can be issued and the business 
license applied for. 

 
5. DISCUSSION/ACTION/RECOMMEND – to approve Conditional Use Permit # 

141 an application for a home occupation with visiting clientele for permanent 
makeup located at approximately 245 E Larsen Lane. 

 
Jennie Knight, City Administrator, gave a review of the Staff Memo. On August 14, 2023 an 
application was received for a Conditional Use Permit for a home occupation at approximately 
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245 East Larsen Lane. The application is for a Permanent Makeup Business with visiting clients 
between the hours of 8:00am to 6:00pm. The staff memo outlines the standards for Home 
Occupation along with the newly adopted ordinance standards which allows the use of a 
permanent makeup unit in a residential zone. 
 
Madalyn Haas, applicant, requested hours to be modified to 8am – 8pm. She discussed the health 
department requirements, business percentage within the home which would be utilized for the 
home occupation, and the parking on her property and along Larsen Lane.  
 
Discussion with the commissioners occurred on fumes, noises, or any type of disturbance which 
may arise along with possible deliveries, employees, and clarification on which rooms would be 
used for the home occupation. 
 
MOTION: Commissioner Holbrook motioned to approve the Conditional Use Permit #141 
application for a home occupation with visiting clientele for permanent makeup located at 
approximately 245 E Larsen Lane subject to compliance with the conditions of the Staff 
Memo dated August 31, 2023, Harrisville Municipal Code, and all other agency 
requirements with hours of operation being 8am – 8pm. Commissioner Elmer seconded. 
 
Nathan Averill  Yes 
Chad Holbrook  Yes 
William Smith Yes 
Brad Elmer  Yes 
 
All voted in the affirmative. 
 
Commissioners informed the applicant of the fifteen (15) day appeal period for a conditional use 
application. After the appeal period has been met, the conditional use permit can be issued. 
 

6. PUBLIC COMMENTS - (3 minute maximum) 
There were no public comments given. 
 

7. COMMISSION/STAFF FOLLOW-UP. 
Commissioner Holbrook asked if there were any new developments within the city. Ms. Knight 
updated the commission on the current developments and made the commission aware of the 
new subdivision requirements which will be reviewed on future agendas. She added if the 
commissioners were looking for training hours, the Land Use Institute has online classes for the 
commissioners to meet those requirements. 
 
Commissioner Elmer asked about the project on 750 W. He asked for clarification on what was 
passed and how this impacts the surrounding area. The recently adopted code changed the access 
points for future commercial developments along 750 W. The building height was not changed. 
Commissioner Holbrook asked if the developer has reached out. Ms. Knight informed the 
commission the applicant has reached out once to discuss other avenues. She also explained it is 
not uncommon for a land use application to be received by the city before the property is owned 
by the developer. The city does not get involved in the private sales between developer and real 
property owners. The city does verify the real property owner has given their permission for the 
development before proceeding with the application process. 
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Commissioner Holbrook asked if the developer for the golf course is moving forward. Ms. 
Knight answered the developer has reached out to the city to say they are looking for a buyer for 
the property, but nothing further has been completed. 
 
Commissioner Smith asked about the fire awareness for the golf course area. Ms. Knight stated 
the responsibility is on the developer. North View Fire is aware of the fire danger and is taking 
every precaution they can. 
 

• Land Use Training – Brody Flint, City Attorney 
Brody Flint, City Attorney, conducted training with regard to the planning commissioner’s role 
with land use; this is an advisory role to the city council. He outlined precautions by giving 
examples of appropriate conversation opportunities the commissioners should engage in. He 
reviewed the open and public meetings act, thanked the commissioners for their service and 
dedication, and reminded commissioners there obligation to conduct discussion in the view of 
the public. 
 
  

8. ADJOURN. 
MOTION: Commissioner Holbrook motioned to adjourn the meeting. Commissioner Read 
seconded. All voted in the affirmative. Meeting was closed at 7:49 pm. 
 
 
 
 
Nathan Averill     Cynthia Benson 
Vice-Chair      Deputy Recorder 
 



 

Staff Report
 

Harrisville Ordinance 544 
Subdivision Regulations 

October 5, 2023 
To:  Harrisville Planning Commission 
From:  Jennie Knight, City Administrator 
RE:  Harrisville Ordinance 544; Subdivision Regulations 
 

A. Summary. 
During the 2023 Legislative Session, state legislators passed new requirements for municipal subdivision 
review processes. The deadline for cities to be in compliance with the new state code requirement is 
February 2024. Harrisville staff enlisted Jones & Associates to help draft the proposed ordinance to 
repeal and re-enact Title 12 of the Harrisville Municipal Code before the deadline expires. 

B. State Code Compliance. 
Utah State Code §10-9a-602 requires: 

(1) A planning commission shall: 
a. Review and provide a recommendation to the legislative body on any proposed 

ordinance that regulates the subdivision of land in the municipality; 
b. Review and make a recommendation to the legislative body on any proposed 

ordinance that amends the regulation of the subdivision of land in the municipality; 
c. provide notice consistent with Section 10-9a-205; and 
d. hold a public hearing on the proposed ordinance begore making the planning 

commission’s final recommendation to the legislative body. [Public notice for this 
public hearing was posted on September 14, 2023.] 

 
C. Review. 

1. General Provisions include the definitions section being updated to include only definitions 
used in this title.  

2. The Administrative Land Use Authority is created by appointment to review applications and 
the City Council is removed from the subdivision approval process. 

3. New legislation requires the “Review Cycle” which allows for a maximum of four (4) total 
reviews during the subdivision review process.  

4. “Complete” applications must be received from the developer to initiate a review cycle. 
5. Subdivisions of thirty (30) lots or more are required to be phased developments. 
6. New deadlines are outlined for the Administrative Land Use Authority response to complete 

applications. [12.02.06.020(4)] 
7. Submission requirements have been updated. (i.e., Digital submissions are now required) 
8. Development activity prior to plat recording has been updated to meet the city’s practice of 



allowing installation of infrastructure prior to the recordation of the plat which requires 
escrow to be established. [12.02.07] 

9. Deferral Agreements have been updated to include two options. [12.03.05] 
10. Flag lots have been included for consideration to help meet the Moderate-Income Housing 

requirements and allow for more housing options. [12.04.06] 
11. Exemptions for agricultural purposes have been identified. [12.08] 

 

D. Recommendation. 
Staff recommends a positive recommendation to the City Council once a complete review by the 
Planning Commission has been completed along with consideration to any relative public comments. 

 

 



 

HARRISVILLE CITY 
ORDINANCE 544 

 
SUBDIVISION REGULATIONS 

 
AN ORDINANCE OF HARRISVILLE CITY, UTAH, REPEALING 
AND RE-ENACTING TITLE 12 OF THE HARRISVILLE CITY 
CODE TO BE ENTITLED “SUBDIVISION REGULATIONS”; AND 
PROVIDING AN EFFECTIVE DATE 
 

WHEREAS, Harrisville City (hereafter “City”) is a municipal corporation, duly 
organized and existing under the laws of the State of Utah; 

 
 WHEREAS, Title 10, Chapter 9a of the Utah Code Annotated enables municipalities to regulate 
land use and development; 
 
 WHEREAS, Title 10, Chapter 9a, Section 604.1 of the Utah Code Annotated allows 
municipalities to designate a process for subdivision review and approval;  

 
WHEREAS, after publication of the required notice the City's Planning Commission 

held its public hearing on October 11, 2023, to take public comment on the proposed 
ordinance, and subsequently gave its recommendation to ____________ this ordinance; 

 
WHEREAS, the City Council received a______________ recommendation from the 

Planning Commission and held a public meeting on this Ordinance and now desires to act on this 
Ordinance; 

 
NOW, THEREFORE, be it ordained by the City Council of Harrisville City as follows: 

 
Section 1: Repealer. Title 12 entitled “Subdivision Ordinance” is hereby repealed along 
with any word, sentence, paragraph, or phrase inconsistent with this Ordinance and any reference 
thereto is hereby vacated. 
 
Section 2: Re-enactment. Title 12 entitled "Subdivision Regulations" set forth as 
Exhibit “A”, incorporated herein by this reference, is hereby repealed and re-enacted. 
  
Section 3: Severability. If a court of competent jurisdiction determines that any part 
of this Ordinance is unconstitutional or invalid, then such portion of this Ordinance, or 
specific application of the Ordinance, shall be severed from the remainder, which shall 
continue in full force and effect.  
 
Section 4: Effective date. This Ordinance shall be effective immediately upon posting after 
final passage, approval, and posting. 
 
 
__________________________________   
MICHELLE TAIT, Mayor  
Harrisville City     
       



 

ATTEST:      
       
___________________________________  
Jack Fogal, City Recorder 
 
RECORDED this _____ day of _____________, 2023. 
PUBLISHED OR POSTED this _____ day of _____________, 2023. 
 
 CERTIFICATE OF PASSAGE AND PUBLICATION OR POSTING 
According to the provision of U.C.A. §10-3-713, 1953 as amended, I, the municipal recorder of 
Harrisville City, hereby certify that foregoing ordinance was duly passed and published, or posted at 1) 
City Hall 2) 2150 North and 3) Harrisville Cabin on the above referenced dates. 
 

___________________________________ DATE: _______________ 
City Recorder 
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Title 12 
Subdivision Regula�ons 

 
 

12.01  GENERAL PROVISIONS 
 
12.01.01 Defini�ons – Process Related 
   

Administra�ve Land Use Authority.  The appointed board consis�ng of the City 
Administrator and/or City Planner, Public Works Director, City Engineer, and the Planning 
Commission Chair who are responsible for reviewing and approving applica�ons and 
land use decisions arising from subdivision applica�ons. 
 

  Administra�ve Land Use Authority Review. The Administra�ve Land Use Authority  
  shall complete a review of each completed Applica�on and provide writen comments to 
  the Applicant reques�ng addi�onal informa�on and/or modifica�ons to plans. Each  
  request shall be specific and include cita�ons to ordinances, standards, or   
  specifica�ons. 
 
  Applicant or Subdivider. A person or persons making applica�on to create a subdivision. 
 
  Applicant Response to Review. The Applicant shall submit revised plans along with a  
  writen explana�on in response to the Administra�ve Land Use Authority’s review  
  comments iden�fying and explaining their revisions and reasons for declining to make  
  revisions (if any). Each explana�on shall be specific and include cita�ons to ordinances,  
  standards, or specifica�ons. If the Applicant fails to address a review comment in the  
  response, the review cycle is not complete and subsequent review cycle may not begin  
  un�l all comments are addressed.  
 
  Complete Applica�on. A Subdivision Applica�on shall be considered complete as  
  defined in each Applica�on Sec�on.   
 
  Geological Hazard. The restric�ons and requirements of the review cycle do not apply  
  to the review of subdivision applica�ons affec�ng property within iden�fied geological  
  hazard areas.  
   
  Review Cycle. There shall be no more than four (4) total review cycles.  A review cycle  
  shall be considered complete when:  
 

1. Complete Applica�on is submited to the Administra�ve Land Use Authority;  
2. The Administra�ve Land Use Authority Review is complete;  
3. The Applicant Response to Review is complete; and  
4. The Administra�ve Land Use Authority provides a writen statement to Applicant 

sta�ng comple�on of the review cycle and next required steps for approval.  
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  Review Cycle, Excep�ons.   
 

1. Addi�onal Review Cycle(s). May be required when a modifica�on or correc�on is 
necessary to protect public health and safety or to enforce state or federal law 
when a change or correc�on is necessitated by the Applicant’s adjustment to a 
plan set or an update to a phase plan that adjusts infrastructure needed for the 
specific development.  
 

2. Addi�onal Time for Review. If the Applicant does not submit a revised plan 
within twenty (20) business days a�er the Administra�ve Land Use Authority 
requires a modifica�on or correc�on, the Administra�ve Land Use Authority 
shall have an addi�onal twenty (20) business days to respond.   

   
  Subdivision Improvement Plans. Civil engineering and design plans associated with  
  required infrastructure and City owned/operated u�li�es required for a Subdivision.  
 
  Subdivision Ordinance Review. A review to verify that an applica�on for a Subdivision  
  meets the criteria of the applicable City Ordinance(s).  The Administra�ve Land Use  
  Authority shall no�fy the Applicant in wri�ng of the deficiency in the applica�on and the 
  right to appeal the determina�on to a designated Appeal Authority as stated in Title  
  2, Authori�es and Commissions. 
 
  Subdivision Plan Review. A review of the Applicant’s Subdivision improvement plans  
  and other aspects of the Subdivision applica�on to verify that the applica�on   
  complies with all ordinances and applicable standards and specifica�ons, including the  
  current Public Works Standards for Development, Design, and Construc�on.  
   
12.01.02 Purpose  
   
  Promote the health, safety, convenience, and general welfare of the inhabitants of the  
  City in the mater of Subdivisions or maters affected by Subdivisions through provisions  
  designed to:  

 
1. Encourage and facilitate the orderly use, growth, and development of the land 

within the city and to assure sites are suitable for Subdivision development and 
human habita�on.  
 

2. Ensure adequate traffic circula�on and open space.  
 

3. Facilitate the conserva�on of or produc�on of adequate water, sanita�on, drainage, 
and energy resources.  
 

4. Avoid developments that are scatered and premature causing insufficient public 
services and facili�es or necessita�ng an excessive expenditure of public funds for 
the supply of such services and facili�es.  
 

5. Ensure u�liza�on of the land in the best interest of the public welfare of the area 
concerned. 
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12.01.03 Scope 
 

1. This Title is designed to inform the Subdivider and public of the requirements and 
condi�ons necessary to obtain approval of a Subdivision. To this end, all 
requirements, where possible, are expressly delineated in this Title, the City’s Public 
Works Standards for Development, Design, & Construc�on (also known as the Public 
Works Standards, or Standards), and other applicable ordinances.  
 

2. This Title shall apply to lots or parcels where public rights of way are dedicated, and 
public improvements and infrastructure are installed regardless of whether the land 
is subdivided. 

 
12.01.04 Validity 
 
  If any sec�on, subsec�on, sentence, clause, or phrase of this Title is, for any reason held  
  to be invalid, such holding shall not affect the validity of the remaining por�on of this  
  Title.  
 
12.02  ADMINISTRATION  
 
12.02.01 Final Pla�ng and Recording Required  
 

1. Subdivision of Land. No land which is located wholly or in part in Harrisville City may 
be subdivided, the plat be filed and recorded in the County Recorder’s Office, nor 
lots be sold unless such Subdivision has been created pursuant to and in accordance 
with the provisions of this ordinance.  
 

a. Excep�on.  Joining a lot or lots to an exis�ng parcel does not cons�tute a 
Subdivision nor does it require a Subdivision plat amendment.  

 
2. Final Plat Approval. Lots shall not be transferred or sold, nor shall a building permit 

be issued for a structure thereon, un�l the final plan of a Subdivision is approved 
and the final plat is recorded in accordance with this Title and the provisions of state 
statute, and un�l the improvements and infrastructure required in connec�on with 
the Subdivision have been constructed or guaranteed as provided herein. 
 

3. Sales of Land Parcels. No person shall sell or exchange or offer to sell or exchange 
any parcel of land which is in any part of a Subdivision or a larger tract of land or 
offer for a recorda�on in the County Recorder’s Office, any deed conveying such a 
parcel of land or any interest therein, unless such Subdivision has been created 
pursuant to, and in accordance with, the provisions of this Title.  
 

4. Building Permits. Building permits shall not be issued prior to approval and 
recorda�on of the final plat. 
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12.02.02 Work to be Done by Registered Professional 
 
  All plans must be prepared and stamped by licensed and/or cer�fied professionals in the 
  State of Utah including, but not limited to, architects, landscape architects, land   
  planners, engineers, surveyors, geotechnical engineers, transporta�on engineers or  
  other professionals as deemed necessary by the City. 
 
12.02.03 Rezone of Property  
  If rezoning the property is required, prior to subdividing, the Applicant must first obtain  
  rezone approval as required in City Code.  
 
12.02.04 Approval Procedure  
   

1. Approval Process. The approval process for a Subdivision shall be in sequen�al 
order consis�ng of no more than four (4) review cycles:  

a. Concept Plan (op�onal) 
b. Preliminary Plat Review 
c. Preliminary Improvement Plan Review  
d. Final Plat and Improvement Plan Review  

 
2. Expira�on. Each Subdivision applica�on review cycle shall be valid for a period of 

not more than one (1) year. At the request of the Subdivider, the Administra�ve 
Land Use Authority may grant up to two (2) six-month (6) extensions if substan�al 
progress has been demonstrated by the Applicant.  Expired applica�ons shall be 
deemed null and void and require the Subdivider to start the Subdivision approval 
process over. 

 
12.02.05 Phasing  
  
  Subdivisions containing thirty (30) or more lots shall be done in phases. Each phase shall 
  follow the Approval Procedure as outlined in 12.02.03.  
 

1. The phases shall be shown as part of the Preliminary Plat and shall be submited 
with the Preliminary Plat for phase 1 of the Subdivision.  
 

2. Development shall be organized such that the phases will be con�guous, and the 
required improvements and infrastructure will be con�nuous as deemed feasible 
and desirable by the Administra�ve Land Use Authority.   
 

3. Less desirable or expensive aspects of the Subdivision should not be delayed to the 
final phases of development.  
 

4. The Administra�ve Land Use Authority may require a pro-rated por�on of the 
improvements and infrastructure be developed, or guaranteed in escrow, in earlier 
phases.  
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5. Where it is prudent to install improvements and infrastructure that extend into the 
next phase, such work may be done when it is shown on the plans and approved 
accordingly. 
 

6. When all required improvements and infrastructure of a phase are installed, 
complete (except for sidewalk), and have received Condi�onal Acceptance, the 
Subdivider may submit the Final Plat and Improvement Plans Applica�on for the 
next phase.  

 
12.02.06 Applica�on Requirements and Review Process  
 
  Notwithstanding the specific requirements outlined in this Sec�on for each   
  Applica�on, all proposed Subdivisions shall show compliance with all applicable laws and 
  standards. Poorly drawn, incomplete, or illegible drawings shall be cause for denial. The  
  Administra�ve Land Use Authority may waive certain informa�onal and design   
  requirements when they clearly do not apply and are irrelevant to a proposed   
  Subdivision and shall state such waiver as part of the review cycle.  
  
12.02.06.01 Concept Plan    
   

1. Purpose. An applicant may request a mee�ng with the Administra�ve Land Use 
Authority to obtain ini�al feedback and informa�on prior to making a formal 
preliminary applica�on for a Subdivision. This mee�ng shall be op�onal, non-
binding, and considered separate from and independent of the required Subdivision 
approval review cycles.  It is highly recommended that the Applicant par�cipate in 
this op�onal Review Cycle.  

 
2. Applica�on Required. To provide a basic framework of the proposed Subdivision, 

the Applicant shall submit the required applica�on to the Administra�ve Land Use 
Authority.  

 
3. Fees. There are no fees associated with this type of applica�on.  

 
4. Time Frame. Within fi�een (15) business days a�er the receipt of the completed 

applica�on, the Applicant shall be placed on the agenda of the next regularly 
scheduled mee�ng of the Administra�ve Land Use Authority for discussion.  

 
12.02.06.02 Preliminary Plat Review Cycle  
 

1. Purpose. For the Administra�ve Land Use Authority to complete an ini�al 
Subdivision Ordinance Review and an ini�al Subdivision Plan Review.  

 
2. Applica�on Required. The Applicant shall submit the required Preliminary 

Subdivision Plat Applica�on for review and approval by the Administra�ve Land Use 
Authority.  

 
3. Complete Applica�on. An applica�on shall be considered complete and begin the 

first review cycle when the following items are submited:  
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a. A completed Preliminary Subdivision Plat Applica�on as provided by the City. 

 
b. Addi�onal informa�on as listed on the applica�on form and as necessary to 

show feasible compliance with applicable codes and regula�ons.  
 

c. A signed Owner-Agent Affidavit (if the Owner is being represented by another 
party). 

 
d. Current Weber County ownership plat depic�ng property proposed for 

subdivision and all con�guous property around land proposed to be 
subdivided. 
 

e. A recent Title Report covering the proposed subdivided property iden�fying 
ownership, easements of record, liens or other encumbrances and verifies 
payment of taxes and assessments. 

 
f. Proof of plat submited to Weber County Surveyor for review and comment. 

i. Applicant shall make the correc�ons requested by the County in 
addi�on to those required by the City.  

ii. Applicant shall pay any County review fees and establish any 
required County escrow.  

iii. Applicant has an ongoing duty to provide the County with the most 
current version of the plat being considered by the City during the 
approval process. 

 
g. A digital copy of the preliminary plat that contains at a minimum the following: 

i. All informa�on as required in the current Public Works Standards for 
Development, Design, and Construc�on.  

ii. Name of the Subdivision and the words “Preliminary Plat – Not to be 
Recorded”.  

iii. Layout of lots including lot sizes and dimensions. 
iv. Layout of roads (current and proposed).  
v. Exis�ng structures and nature features such as drainages, 

waterways, waterbodies, special views, exis�ng vegeta�on to 
preserve, and other unique features.  

vi. Data tables showing the number of lots/units, buildable area for 
each lot, percentage of landscaping/open space, and density of 
units per acre.  
 

h. Addi�onal informa�on as listed on the applica�on form and as necessary to 
show feasible compliance with applicable codes and regula�ons.  

 
i. Payment of fees as stated in the City’s current adopted Fee Schedule.  
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4. Time Frame.   
a. Within fi�een (15) business days a�er the receipt of the completed applica�on, 

the Applicant shall receive writen comments from the Administra�ve Land Use 
Authority.  

b. A�er the Applicant’s complete Response is received the Applicant will be 
placed on the agenda of the next regularly scheduled mee�ng of the Planning 
Commission for approval of the Preliminary Plat.  

c. Approval of the Preliminary Plat from the Planning Commission shall complete 
the Review Cycle.   

 
12.02.06.03 Preliminary Improvement Plans Review Cycle  
 

1. Purpose. For the Administra�ve Land Use Authority to complete a Subdivision 
Ordinance Review and Subdivision Improvement Plans Review.  

 
2. Applica�on Required. The Applicant shall submit the required Preliminary 

Subdivision Improvement Plans Review Applica�on for review and approval by the 
Administra�ve Land Use Authority.  

 
a. Excep�on. When a proposed Subdivision does not involve the development of 

new public infrastructure, an excep�on may be granted by the City Engineer to 
waive, in wri�ng, the need for the Preliminary Improvement Plans Review 
Cycle.  

 
3. Complete Applica�on. An applica�on shall be considered complete and begin the 

review cycle when the following items are submited:  
 

a. Comple�on of all requirements from previous Review Cycle.  
 

b. A completed Preliminary Subdivision Improvement Plans Applica�on as 
provided by the City. 
 

c. Addi�onal informa�on as listed on the applica�on form and as necessary to 
show feasible compliance with applicable codes and regula�ons.  

 
d. A signed Owner-Agent Affidavit (if the Owner is being represented by another 

party). 
 

e. A digital copy of the updated preliminary Subdivision plat drawing revised as 
required in the previous review cycle.  

 
f. Availability leters from all applicable service providers.  

 
g. Writen approval from other agencies as applicable (e.g. Army Corps of 

Engineers, Utah Department of Transporta�on, Weber County Surveyor).  
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h. A digital copy of the design and improvement plans and infrastructure detail 
drawings drawn to a scale not less than one inch (1”) equals fi�y feet (50’) that 
contain, at a minimum, the following:  
 

i. The loca�on of the Subdivision, as forming a part of a larger tract or 
parcel where the plan submited covers only a part of the original 
parcel(s). The en�re parent parcel shall be shown including all 
phases and property reserved for future development. 

ii. The loca�on, width, and other dimensions of all exis�ng or final 
plated streets and other important features, such as watercourses, 
excep�onal topography, and structures within the tract. 

iii. Exis�ng sanitary sewers, storm drains, water supply mains, bridges, 
and other u�li�es within the tract, or within two hundred feet (200’) 
thereof. 

iv. The loca�on, width and other dimensions of proposed streets, 
alleys, shared driveways, easements, parks and other open spaces, 
with proper labeling of spaces to be dedicated to the public, or to be 
reserved for common use and benefit of Subdivision residents. 

v. Engineered drawings, including typical cross-sec�ons and plans 
and/or writen statements regarding the width and type of 
proposed streets; loca�on, size and type of proposed water mains, 
sanitary sewers, or other sewage disposal facili�es; storm drainage 
facili�es; deten�on basins; and other proposed improvements and 
infrastructure. 

vi. A grading and drainage plan indicated by solid-line contours 
superimposed on dashed-line contours of exis�ng topography. 

vii. The general loca�on of exis�ng trees over six inches (6”) in diameter 
measured at four and one-half feet (4.5’) above the ground, and in 
the case of heavily wooded areas, an indica�on of the outline of the 
wooded area and loca�on of trees which are to remain. 

viii. Proposed future street layout and drainage plan for any por�on of 
the property to be developed in a later phase. 

ix. Areas within the one hundred (100) year flood plain, water courses 
including culverts, water areas, streams, areas subject to occasional 
flooding, wetlands, marshy areas or swamps, or any other flood-
prone area as listed by the Federal Emergency Management Agency. 

x. Storm water calcula�ons and reten�on/removal plan cer�fied by a 
licensed engineer and design drawings of the infrastructure 
necessary to accomplish the plan. 

xi. Compliance with the Public Works Standards.  
xii. Plan and profile drawings for all roadways.  

xiii. U�lity plans.  
 

i. Payment of fees as stated in the City’s current adopted Fee Schedule.  
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4. Time Frame.  
 
a. Loca�on is Not Within 100 Feet of Water Conveyance Facility. Within fi�een 

(15) business days a�er the receipt of the completed applica�on, the Applicant 
shall receive writen comments from the Administra�ve Land Use Authority.  

 
b. Loca�on is Within 100 Feet of Water Conveyance Facility. Within twenty (20) 

calendar days a�er the receipt of the completed applica�on, the City shall 
no�fy in wri�ng the Water Conveyance Facility Owner(s) of the Applica�on and 
request comments related to the following aspects of the water conveyance 
facility: 

i. Access; 
ii. Maintenance; 

iii. Protec�on; 
iv. Safety; and  
v. Any other issue related.   

 
Within fi�een (15) business days a�er the twenty (20) calendar days comment 
period, whether comments are received from the Water Conveyance Facility 
Owner(s) or not, the Applicant shall receive writen comments from the 
Administra�ve Land Use Authority. Total �me frame shall not exceed forty (40) 
calendar days.  
 

c. Water Conveyance Facility.  Shall mean a ditch, canal, flume, pipeline, or other 
watercourse used to convey water used for irriga�on or storm water drainage 
and any related easement for the ditch, canal, flume, pipeline, or other 
watercourse. See State Code 73-1-15.5-1b. 

 
12.02.06.04 Final Plat and Improvement Plans Review Cycle   
 

1. Purpose. For the Administra�ve Land Use Authority to complete a final Subdivision 
Plan Review.  

 
2. Applica�on Required. The Applicant shall submit the required Final Subdivision Plat 

and Improvement Plans Applica�on for review and approval by the Administra�ve 
Land Use Authority.  

 
3. Complete Applica�on. An applica�on shall be considered complete and begin the 

review cycle when the following items are submited:  
 
a. Comple�on of all requirements from previous Review Cycle.  

 
b. A completed Final Plat and Improvement Plans Applica�on as provided by 

the City. 
 

c. Addi�onal informa�on as listed on the applica�on form and as necessary to 
show feasible compliance with applicable codes and regula�ons.  
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d. A signed Owner-Agent Affidavit (if the Owner is being represented by 
another party). 

 
e. Proof of tax clearance indica�ng that all taxes, interest, and penal�es owing 

on the land have been paid.  
 

f. A No�ce of Intent (NOI) from the State of Utah for storm water, if not 
previously submited. 

  
g. Will serve leter / “final approval” from the applicable service providers.  

 
h. A digital copy of the final design and improvement plans and infrastructure 

drawings as revised and updated from the previous review cycle.  
 

i. A digital copy of the final plat and a mylar print for signatures drawn to a 
scale of one inch (1”) equals one hundred feet (100’) or larger and include 
the following standards:  

i. Prepared, and cer�fica�on made as to its accuracy by a registered 
Land Surveyor licensed to do such work in the State of Utah.  

ii. Setback dimensions from proposed property boundaries to exis�ng 
structures shall be shown. 

iii. For all curves, sufficient data shall be given to enable the re-
establishment of the curves on the ground. The curve data shall 
include the radius, central angle, tangent, and arc length.  

iv. Excepted and remainder parcels shall be marked, "Not included in 
this Subdivision."  

v. All public lands and streets shall be clearly iden�fied.  
vi. Streets shall be iden�fied by coordinate numbers, approved by the 

County Recorder, that conform to the City's addressing system.  
vii. All easements shall be designated as such, and dimensions given.  

viii. All lands within the boundaries of the Subdivision shall be 
accounted for, either as lots, walkways, streets, or as remainder 
parcels.  

ix. Bearings and dimensions shall be given for all lot lines, except that 
bearings and lengths need not be given for interior lot lines where 
the bearings and lengths are the same as those of both end lot 
lines.  

x. Parcels not con�guous shall not be included in one (1) final plat, 
neither shall more than one (1) final plat be made on the same 
sheet. Con�guous parcels owned by different par�es may be 
embraced in one (1) final plat, provided that all owners join in the 
dedica�on and acknowledgments.  

xi. Lengths shall be shown to hundredths of a foot. Angles and bearings 
shall be shown to seconds of arc.  

xii. Surveys shall �e to a minimum of two (2) duly established sec�on 
corners. Addi�onal �es may also be required to the State grid 
system or other publicly recorded control system as required by the 
County Surveyor or County Recorder.  
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xiii. Notes and restric�ons, shown as an “R” on each Lot, that includes 
applicable informa�on regarding: 

1. Specialized development standards. 
2. The existence of CCR’s (where applicable). 
3. Special u�lity or district requirements. 

xiv. When the Subdivision is located adjacent to exis�ng agricultural 
property or use the following statement shall be included: 
“Harrisville City is a right-to-farm community. This Subdivision is 
located adjacent to agricultural property and/or agricultural land 
uses. Lot owners are hereby no�fied that agricultural opera�ons 
may take place and work hours may begin early and end late. 
Agricultural opera�ons may contribute to noise, smells, and other 
impacts that may be objec�onable to some residents. Agricultural 
opera�ons shall be allowed to con�nue as provided by law and no 
agricultural use shall be subject to restric�on on the basis that it 
interferes with ac�vi�es of future residents of this Subdivision.” 

xv. Any other restric�ve language or notes approved by the City to give 
no�ce to prospec�ve buyers and others of special terms, 
restric�ons, and condi�ons related to the Subdivision.  

xvi. The informa�on on the final plat shall include, at a minimum: 
1. The name of the Subdivision, true north arrow, and basis 

thereof, and date. 
2. Name of the Owner(s) of record, the surveyor of the 

Subdivision, and the Owner of the land immediately 
adjoining the land to be subdivided. 

3. The acreage and square footage of each lot carried to three 
(3) decimal places. 

4. Township, range, sec�on and quarter sec�on if a por�on.  
5. Graphic scale. 
6. Ties to a minimum of two (2) sec�on corners with bearings 

and distances. 
7. Survey monuments. 
8. Language conveying to the Community Associa�on items as 

required in State Code Title 57.  
9. Signature blocks for: 

a. The Owner(s) dedica�on 
b. The City Engineer 
c. The Mayor 
d. The City Recorder  
e. Administra�ve Land Use Authority 
f. The City Atorney 

 
j. Final covenants, condi�ons, and restric�ons (if applicable) which shall be 

recorded with the final plat.  
 

k. Final agreements (if appliable) executed by all par�es.  
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l. Engineer’s Cost Es�mate for all improvements and infrastructure that 
includes quan��es, units, and costs for all improvements and infrastructure 
required.  

 
m. Payment of fees as stated in the City’s current adopted Fee Schedule.  
 

5. Review Cycle. The Administra�ve Land Use Authority may complete up to two (2) 
final review cycles, as deemed necessary.  A�er the Applicant has responded to 
either the fourth or final review cycle, and the Applicant has complied with each 
modifica�on requested in the Administra�ve Land Use Authority’s previous review 
cycle, no addi�onal reviews are required if the Applicant has not materially changed 
the plan – other than those changes in response to the requested modifica�ons or 
correc�ons.  

 
6. Time Frame. Within twenty (20) business days a�er the receipt of the completed 

applica�on, the Applicant shall receive writen comments from the Administra�ve 
Land Use Authority and be placed on the agenda of the next regularly scheduled 
mee�ng of the Administra�ve Land Use Authority for final approval.  

 
a. Appeal of Improvement Plans Approval. If, on the fourth or final review, the 

Administra�ve Land Use Authority fails to respond within the �me frame, 
the Applicant may make a formal request for a decision to approve or deny 
the final revised set of plans.  
 
Within ten (10) days of this request, the City shall assemble an appeal panel 
consis�ng of one (1) licensed engineer designated by the City, one (1) 
licensed engineer designated by the Applicant, and one (1) licensed 
engineer agreed upon and designated by the engineers selected by the City 
and the Applicant. No member of the panel may have any interest in the 
applica�on that is the subject of the appeal.  
 
The Applicant shall pay fi�y percent (50%) of the cost of the appeal review 
and the City’s fee as stated in the current adopted Consolidated Fee 
Schedule.  
 
The decision by the appeal panel shall be final, subject to a pe��on being 
filed within thirty (30) days of the decision in District Court.   

 
7. Final Plat Approval – No�ce Required. Within thirty (30) days a�er approving a final 

plat, the municipality shall submit an electronic copy of the final approved plat to 
the Utah Geospa�al Resource Center for inclusion in the unified statewide 911 
emergency services database. 

 
12.02.07  Development Ac�vity Prior to Plat Recording 
 

1. Pre-Construc�on Mee�ng. Upon comple�on of the Final Plat and Improvement 
Plans Review Cycle and prior to commencing any construc�on ac�vity, the Applicant 
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shall schedule and atend a pre-construc�on mee�ng as required in the City’s Public 
Works Standards for Development, Design, and Construc�on.  
 

a. If the General Contractor changes at any �me during construc�on, an 
addi�onal pre-construc�on mee�ng shall be held before addi�onal work 
commences.  

 
2. Inspec�ons. All construc�on shall be subject to inspec�ons as required in the City’s 

Public Works Standards for Development, Design, and Construc�on.  
 

3. Improvement Comple�on Assurance. At any �me a�er receiving final approval, the 
Applicant may post an improvement comple�on assurance as outlined in 12.02.08 
for:  

 
a. Comple�on of one hundred percent (100%) of the required public 

improvements or infrastructure; or  
 

b. If the City has inspected and accepted a por�on of the public improvements, 
one hundred percent (100%) of the incomplete or unacceptable public 
improvements or infrastructure.  

 
12.02.08 Subdivision Plat Recording 
 

1. A�er the plat has been acknowledged, cer�fied, and approved, the Owner of the 
land seeking to record the plat shall record the plat in the office of the County 
Recorder within fi�een (15) business days.  
 

a. Failure to record within fi�een (15) business days shall render the plat void.  
 

12.02.08.01 Signors of Plat  
   

1. Planning Commission Chair or his/her designee; 
2. Mayor (as a non-discre�onary and ministerial act for the acceptance of land and 

public improvements that may be proposed for dedica�on to the City); 
3. City Recorder; 
4. City Engineer; 
5. City Atorney;  
6. Each Owner of the record of land described on the plat – Owner’s Dedica�on as 

shown on the plat and notarized;  
7. A surveyor who prepares the plat shall cer�fy that the surveyor holds a license in 

accordance with State Code Title 58, Chapter 22 and has completed a survey of the 
property, verifying all measurements, or has referenced a record of survey map of 
the exis�ng property boundaries shown on the plat, and verified the loca�ons of the 
boundaries and has placed monuments as represented on the plat.  
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12.02.09 Improvements Comple�on Assurance and Guarantee of Performance  
   
  To assure the comple�on of required improvements and infrastructure as required by  
  the approved plans, Public Works Standards, and all applicable ordinances, the   
  Subdivider shall establish an approved escrow guarantee (leter of credit) with either a  
  federally insured financial ins�tu�on or as cash deposited directly to the City.  
 
  This comple�on assurance shall be established prior to recording the Subdivision plat. If  
  the Subdivider installs the infrastructure and improvements and such infrastructure and  
  improvements are inspected and approved by the City prior to recording the plat, then  
  only warranty por�on of the comple�on assurance shall be required.  
 
  The provisions of this sec�on do not supersede the terms of a valid Development  
  Agreement, an adopted phasing plan, or the State Construc�on Code. 
 

1. Cost Es�mate. The Subdivider shall submit an updated Engineer’s Cost Es�mate for 
all improvements and infrastructure required within the Subdivision. The cost 
es�mate shall include quan��es, units, and costs for all improvements and 
infrastructure required, and shall indicate which items have already been installed. 
 
The City Engineer shall review and approve the cost es�mate and may adjust the 
costs to meet current industry standards. Those items that are deemed as a “direct 
fee” shall be removed from the escrow and shall be accounted separately. 
 

2. Guarantee Amount. The guarantee shall be equal to one hundred ten percent 
(110%) of the cost es�mated and approved by the City Engineer.  

a. One hundred percent (100%) shall be for the cost of those improvements 
and infrastructure not yet installed; and 

b. Ten percent (10%) shall be to cover administra�ve costs. 
c. Ten percent (10%) shall be for a required one-year (1) warranty period (see 

Subsec�on 9 hereof). The warranty amount calculated shall be based upon 
the total cost of all required improvements and infrastructure.  
 

3. Liability. The Subdivider and/or contractor shall indemnify and hold harmless the 
City and its officers, directors, members, partners, agents, employees, and 
consultants from all claims, damages, losses, and expenses, including atorney’s fees, 
arising out of, or resul�ng from the installa�on of the required improvements and 
infrastructure. The indemnity required hereby shall be included in the applicable 
Escrow Agreement. 
 

4. Default. In the event the Subdivider is in default with any provision of this Sec�on, 
or fails or neglects to sa�sfactorily install the required improvements and 
infrastructure within two (2) years from the date of approval of the final plat, or to 
pay all liens in connec�on therewith, or to correct deficiencies or damages to the 
improvements and infrastructure required for final acceptance (see Subsec�on 10 
hereof), the City may declare the escrow forfeited and the City may install, repair, or 
cause the required improvements and infrastructure to be installed or repaired, 
using the proceeds from the collec�on of escrow to defray the expense thereof.  
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The City may apply all sums deposited in escrow against the cost of comple�ng all 
required improvements and infrastructure and to pay all expenses, including, but 
not limited to, all unreimbursed engineering expenses related to the development, 
the ten percent (10%) administra�on fee for the securing of contracts, and court 
costs and atorney fees.  The default provisions required hereby shall be included in 
the applicable Escrow Agreement. 
 

5. Improvements and Infrastructure Required for Building Permit. No building permit 
shall be issued by the City unless all required improvements are installed, inspected, 
and approved, with the excep�on of sidewalk, asphalt pavement, streetlights, and 
street signs. 
 

6. Improvements and Infrastructure Required for Occupancy. No occupancy permit 
shall be issued by the City unless the improvements and infrastructure adjacent to 
and directly servicing the lot are complete and warranted as herein required. This 
shall include, but is not limited to, streets, u�li�es, and sidewalks.  
 

7. Release of Funds. The Subdivider shall be responsible for the quality of all materials 
and workmanship. If improvements and infrastructure are properly installed and 
verified via City inspec�ons and tes�ng, liens are paid, and other condi�ons are 
found to be sa�sfactory, then the City’s Escrow Agent shall authorize the money held 
in escrow for the specific improvement completed (except for the 10% held during 
the hereina�er described warranty period) to be released. If the condi�ons of 
material or workmanship show unusual deprecia�on, or do not comply with the 
acceptable standards of durability, or if required inspec�ons or tes�ng have not 
been done, or if any outstanding liens are not paid, then the City may withhold 
releasing the money and the City may declare the Subdivider in default. The City 
shall have exclusive control over the release of the escrow funds, and they may be 
released only upon writen approval by the City. 
 

8. Direct Costs. The Subdivider shall pay the following direct costs at the �me they 
submit the Final Plat and Improvements Plans Applica�on: 
 

a. Funds to cover the costs of all required public improvements and 
infrastructure inspec�ons and to create GIS data shall be in the amount of 
five percent (5%) of the approved Engineer’s Cost Es�mate for all 
improvements and infrastructure.  

 
9. Condi�onal Acceptance of Improvements and Infrastructure. The Public Works 

Director shall issue condi�onal acceptance upon the following: 
 

a. Comple�on of all required improvements and infrastructure. 
 

b. The site has been le� in an orderly and clean condi�on following 
construc�on. Construc�on waste, debris, excess fill material, or any other 
similar material shall not be le� or abandoned on the site or on other 
nearby proper�es. 
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c. The final plat has been recorded. 

 
d. The Subdivider makes a writen request for inspec�on of improvements and 

infrastructure for the purpose of condi�onal acceptance. 
 

e. Improvements and infrastructure are inspected by the City and found to be 
acceptable and in compliance. 
 

f. Reproducible as-built drawings have been submited to and accepted by the 
City Engineer.  

 
10. Warranty Period. Upon receipt of Condi�onal Acceptance, all required 

improvements and infrastructure shall be warranted by the Subdivider for a period 
of one (1) calendar year.  
 

11. Final Acceptance. Following the comple�on of the Warranty Period, the Public 
Works Director shall issue final acceptance of the Subdivision improvements and 
infrastructure when:  
 

a. The Subdivider makes a writen request for inspec�on of improvements and 
infrastructure for the purpose of Final Acceptance. 

b. Improvements and infrastructure are inspected by the City and found to be 
acceptable and in compliance.  
 

12. Release of Remaining Escrow. Upon acceptance by the Public Works Director, the 
City’s Escrow Agent shall authorize the release of all remaining escrow monies.  

 
12.03 IMPROVEMENTS AND INFRASTRUCTURE  
 
12.03.01 General Requirements 
 

All improvements and infrastructure related to a Subdivision shall be installed according 
to the requirements of the City Code and the Public Works Standards. The Subdivider 
shall be responsible for extending all u�li�es and improvements and infrastructure to 
the Subdivision if they are not already adjacent to or on the site including curb, guter, 
and sidewalk on streets operated by the Utah Department of Transporta�on. When the 
City is to take ownership of public infrastructure and improvements, the City shall 
require the Subdivider to install such improvements in a manner that does not cause 
excessive liability or maintenance costs for the City at the convenience or advantage of 
the Subdivider.   
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12.03.02 U�li�es Required  
   
  The following u�li�es are required to be provided by the Subdivider to each lot: 
 

1. Culinary Water. The water source shall be the Bona Vista Water District unless an 
alterna�ve permanent source is approved by the City Engineer and the Weber-
Morgan Health Department. 
 

2. Sewer. The sewer service provided shall be Harrisville City. Public sewer li� sta�ons 
are generally not permited. 
 

a. Public sewer li� sta�ons may be granted by excep�on by the Administra�ve 
Land Use Authority and the City Engineer when a li� sta�on is deemed 
clearly preferable to the interest of the City and gravity sewer is not feasible. 
 

3. Secondary Water. Secondary water service shall be provided by Pine View Water 
Systems, the Four Mile Special Service District, or an alterna�ve permanent source 
as approved by the City and the Bona Vista Water District.  
 

4. Land Drain. A land drain system may be required in areas with shallow groundwater. 
If basements are eliminated and the geotechnical report can provide sufficient 
documenta�on that groundwater levels (including historical) are deep enough to 
eliminate the need for the land drain system, the Administra�ve Land Use Authority 
may allow this requirement to be waived. 
 

5. Electrical Power. The electrical power will be provided by Rocky Mountain Power 
(RMP) or their successors and all installa�ons must follow RMP Standards. 
 

6. Natural Gas. The natural gas service will be provided by Dominion Energy or their 
successors and all installa�ons must follow Dominion Energy Standards. 

 
12.03.03 Inspec�ons 
 
  All improvements and infrastructure shall receive inspec�ons by the City Public Works  
  Department and/or City Engineer as required in the Public Works Standards and as  
  necessary to verify conformance with the City Code and the Public Works Standards.   
   

Failure to obtain the necessary inspec�ons shall result in a fine as outlined in this Title. 
Failure to obtain the necessary inspec�ons may also necessitate removal and re-
installa�on of the improvements and infrastructure at the Subdivider’s sole cost, as such 
removal and re-installa�on are determined by the Public Works Department and/or City 
Engineer. 
 

12.03.04 Storm Water  
 
  Storm water plans shall meet the requirements of the Public Works Standards and the  
  City Code.  The City Engineer shall determine the appropriate implementa�on strategy  
  for mee�ng the City’s storm water-related standards; this may include decisions   
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  regarding ownership and access to storm water ponds, and where and how the water  
  shall flow as part of the City’s overall storm water system. 
 
12.03.05 Deferral Agreement 
 

 Subdivisions adjacent to a rural road or another road where the surrounding area is 
 lacking public improvements and infrastructure may receive a deferral for certain 
 required improvements and infrastructure. An Agreement approving a deferral of 
 improvements and infrastructure (Deferral Agreement) may be approved during the 
 Preliminary Improvement Plans Applica�on phase by the Administra�ve Land Use 
 Authority. Deferral Agreements should only be approved when it is clearly unreasonable 
 or undesirable for the improvements and infrastructure to be installed with the 
 development. The Deferral Agreement shall: 
 

1. Be noted on the final plat.  
 

2. Upon execu�on, be recorded with the County Recorder’s Office by and at the cost of 
the Subdivider. The Subdivider shall provide evidence of the recorda�on to the City 
as expedi�ously as possible.  
 

3. Require the property Owner to acknowledge full understanding of the terms of the 
Deferral Agreement, including having taken the opportunity to consult with his/her 
legal counsel regarding them. 
 

4. Require the property Owner to install or pay for the deferred improvements and 
infrastructure on demand at a future �me determined by the City.  
 

5. Waive the right of protest if the City were to establish a Special Assessment Area to 
pay for the improvements and infrastructure. 

 

OR 
 

12.03.05 Fee in Lieu of Actual Improvements 
 

Subdivisions adjacent to a rural road or another road where the surrounding area is 
lacking public improvements and infrastructure may request the op�on to pay a fee in 
lieu of construc�ng the required improvements and infrastructure. The Administra�ve 
Land Use Authority and City Engineer may also require payment of the fee in lieu to 
make improvements as a part of a larger future project. An Agreement approving the 
payment of the fee in lieu may be approved during the Preliminary Improvement Plans 
Applica�on phase by the Administra�ve Land Use Authority and City Engineer. Fee in lieu 
Agreements should only be approved when it is unreasonable or undesirable for the 
improvements and infrastructure to be installed with the development. The Agreement 
should include a calcula�on of the cost of the improvements not being installed.  
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12.04 ENGINEERING AND DESIGN REQUIREMENTS  
 
12.04.01 General Requirements  
 

1. Access. All lots shall be accessed by a fully improved city street and shall meet the 
frontage requirements as stated in Title 11, Land Use. It shall be the responsibility of 
the Subdivider to provide proper road access to the Subdivision as required in City 
Code, the Public Works Standards, and (where applicable) the Utah Department of 
Transporta�on. The mere existence of a public road or right-of-way to the proposed 
Subdivision does not mean that adequate access exists. It shall be the Subdivider’s 
responsibility to construct and dedicate all public roads required by the City to 
provide access to the Subdivision.  
 

2. Design Standards. All Subdivisions shall comply with the current adopted design 
standards set forth in the City Code and in the Public Works Standards.  
 

3. Public Infrastructure and Improvements. The City Engineer shall have authority to 
require adjustments to the u�lity plan associated with a proposed Subdivision 
including adjustments to the type, manner, and loca�on of u�li�es. Such 
adjustments to the u�lity plan may be required to provide connec�vity among 
developments, provide for public safety, and minimize public infrastructure 
maintenance and liability. 
 

4. Addi�onal Reports and Studies. 
 

a. Geotechnical reports as required by the Public Works Standards and the City 
Engineer. 
 

b. Storm water pollu�on protec�on as required by the Public Works Standards 
and City Code. 
 

c. A traffic study may be required by the City Engineer depending on his/her 
judgment regarding the size of the Subdivision, complex traffic movements 
involved with the proposal, interac�on of streets with State roads, traffic 
volume in or near the Subdivision, history of crashes or expected crashes in 
the area, general safety, or an�cipated traffic delays due to the Subdivision. 
 

d. Wetland delinea�on and mi�ga�on may be required as determined by the 
City Engineer. 
 

5. Preserva�on of Natural Condi�ons. The design and development of Subdivisions 
shall preserve insofar as possible the natural terrain, natural drainage, exis�ng 
topsoil, and trees as determined by the Administra�ve Land Use Authority for the 
Preliminary Subdivision Applica�ons.  
 

6. Hazards. Land subject to hazardous condi�ons such as slides, mud flows, rock falls, 
faults, snow avalanches, possible mine subsidence, shallow water table, open 
quarries, floods, and polluted or non-potable water supply shall not be subdivided 



Final Dra� for Review and Approval| October 2023 
Page 20 of 25 

un�l the hazards have been properly mi�gated or will be properly mi�gated by the 
construc�on of the Subdivision. 

 
12.04.02 Street Layout and Access  
 

1. General. All streets shall conform, as much as prac�cable, to the adopted Master 
Plan(s) and the Public Works Standards.  
 

2. Approval. Overall street layout and access shall be reviewed and approved as part of 
the Preliminary Subdivision Applica�ons.  The Administra�ve Land Use Authority 
shall have authority to require stub roads, addi�onal access into the development, 
and adjustments to the street layout, street cross-sec�on, and right of way widths. 
Such adjustments to the Subdivision plan may be required to provide connec�vity 
among developments, provide for public safety and emergency access, minimize 
public infrastructure maintenance and liability, and align with the General Plan and 
adopted transporta�on plans. 
 

3. Required Access and Spacing. A minimum of two (2) separate ingress/egress routes 
for vehicular access, which are fully improved public roads, shall be required as 
referenced in the Public Works Standards.  
 

4. Excep�ons. The Administra�ve Land Use Authority for the Preliminary Subdivision 
Applica�ons may waive these access requirements as referenced in the Public Works 
Standards.  
 

12.04.03 Trails  
 

1. Required. Where a proposed Subdivision includes or adjoins an exis�ng or planned 
public trail system as specified in the City’s General Plan or Trails Master Plan the 
Subdivision plat shall include and provide for the development of a public trail 
infrastructure in accordance with said Plan. 
 

2. Improvements. Trails shall be developed in accordance with applicable AASHTO 
standards with sufficient width, and to safely accommodate two-way bicycle and 
pedestrian traffic along the trail corridor. In absent applicable AASHTO standards, 
the Weber County Trails Standards are hereby adopted and apply.  
 

a. The Administra�ve Land Use Authority, when feasible, may allow the trail 
right-of-way to be a subs�tute for required sidewalk and park strip area on 
one side of the street right-of-way dedicated within the Subdivision.  
 

b. All trail improvements shall be dedicated to the City or an agreed upon non-
profit third party, for the opera�on and maintenance a�er final acceptance. 
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12.04.04 Easements 
 
  A minimum ten foot (10’) general u�lity easement shall traverse the frontage(s) of each  
  lot.  The Administra�ve Land Use Authority may require addi�onal easements to  
  accommodate u�lity planning and future access. 
 
12.04.05 Lots and Parcels 
 

1. The lot arrangement, design and shape shall be such that lots will provide 
sa�sfactory and desirable sites for structures and be properly related to topography 
and conform to requirements set forth herein. Side lines of lots shall be 
approximately at right angles, or radial to the street line whenever possible and 
desirable. 
 

2. Lots shall not contain peculiarly shaped elonga�ons solely to provide necessary 
square footage or frontage, which would be unusable for normal purposes. 
 

3. For Subdivisions containing more than three (3) residen�al building lots, no lots shall 
directly access an arterial or minor arterial street. 
 

4. All lots shown on the final plat must conform to the minimum requirements of the 
zoning code for the zone in which the Subdivision is located, except for remainder 
parcels as follows:  

a. May be used for agricultural purposes but shall not be eligible for habita�on, 
commercial uses, or primary structures.  
 

b. May not be eligible for building permits and may not be eligible for other 
permited uses. All limita�ons and restric�ons shall be clearly noted on the 
final plat.  
 

c. Shall be described on the final plat; however, an excep�on may be granted 
by the City Engineer. 

 
5. Each lot shall have frontage on an improved public road as required in the zoning 

code and the Public Works Standards unless a shared driveway has been approved. 
 

6. All remnants of land le� over a�er subdividing, shall be atached to adjacent lots or 
made part of the common area governed by a Community/Homeowners 
Associa�on, rather than allowed to remain as unusable parcels. All lands within the 
boundaries of the Subdivision shall be accounted for, either as lots, right of way, or 
as remainder parcels.  
 

7. Lots having double frontage shall not be approved except where necessitated by 
topographic or other unusual condi�ons or where the lots are adjacent to a road 
that does not permit direct access (excep�on: corner lots). 
 

8. Con�guous parcels owned by different par�es may be embraced in one final plat, 
provided that all Owners join in the dedica�on and acknowledgments. 
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12.04.06 Flag Lots 
 
  To encourage the more efficient use of land, flag lots not having frontage on a street as  
  required by City Code, but having access to such street by means of fee �tle access 
  strips, may be allowed in any zone when, determined by the Administra�ve Land  
  Use Authority to be preferable.   
 
  During the Preliminary Plat Review Cycle, the Applicant shall provide writen and  
  illustrated evidence showing property development with and without the proposed flag  
  lot which demonstrates:  
 

1. The flag lot will result in more efficient use of land; 
 

2. The design of the flag lot is appropriate to and compa�ble with the configura�on of 
the overall subdivision and adjacent property; 
 

3. No other viable subdivision design alterna�ves exist that will allow for a 
conven�onal lot, including considera�on of: 
 

a. The current, proposed, or alterna�ve zoning; 
b. The possibility of incorpora�ng the subject property with adjacent property 

to achieve a more unified development of the area and eliminate the need 
for a flag lot; 

c. Alterna�ve street designs and improvements; and 
d. Any other reasonable means that would render a flag lot unnecessary. 

 
4. The flag lot is infill to the development of the general area; and 

 
5. Access to the flag lot is provided through the pole por�on of the lot. 

 
6. Flag lots must meet the requirements outlined in the Public Works Standards. 

 
12.04.07 U�li�es to be Underground 
 
  All u�li�es, including those that are normally overhead shall be placed underground in  
  all Subdivisions. The Subdivider shall establish final u�lity grades prior to u�li�es being  
  placed underground. Excep�on: wireless communica�on equipment or where   
  underground connec�on is not permited by the Provider. 
 
12.05 VARIANCES AND APPEALS  
 
12.05.01 Variances and Appeals Generally  
 

Any Person may pe��on for a variance or appeal a decision pertaining to this Title to the 
Appeal Authority as established in Title 2, Authori�es and Commissions. Appeals shall be 
made within thirty (30) days of the approval of the applica�on. 

https://provo.municipal.codes/Code/14.06.020__1945dd21ab33fbad5e513b9c70dead59
https://provo.municipal.codes/Code/14.06.020__1945dd21ab33fbad5e513b9c70dead59
https://provo.municipal.codes/Code/14.06.020__1945dd21ab33fbad5e513b9c70dead59
https://provo.municipal.codes/Code/14.06.020__49e4b3bc4173253f0acd4cc9f041b918
https://provo.municipal.codes/Code/14.06.020__1945dd21ab33fbad5e513b9c70dead59
https://provo.municipal.codes/Code/14.06.020__97ed341da835d51c8541571d6068a671
https://provo.municipal.codes/Code/14.06.020__97ed341da835d51c8541571d6068a671
https://provo.municipal.codes/Code/14.06.020__afe2a70d537e836c981c40ab8ab719c9
https://provo.municipal.codes/Code/14.06.020__715f27671bf89b90852f58d1d644a3fd
https://provo.municipal.codes/Code/14.06.020__1945dd21ab33fbad5e513b9c70dead59
https://provo.municipal.codes/Code/14.06.020__262f1b59d5c9fb568f746fce01810f80
https://provo.municipal.codes/Code/14.06.020__1945dd21ab33fbad5e513b9c70dead59
https://provo.municipal.codes/Code/14.06.020__1945dd21ab33fbad5e513b9c70dead59
https://provo.municipal.codes/Code/14.06.020__1945dd21ab33fbad5e513b9c70dead59
https://provo.municipal.codes/Code/14.06.020__afe2a70d537e836c981c40ab8ab719c9
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12.06 PENALTY 
 

1. Any Person, who shall transfer or sell, or cause to be transferred or sold, any lot or 
land in a Subdivision, which Subdivision has not been approved by the City, and 
recorded in the office of the County Recorder, shall be guilty of a Class B 
misdemeanor for each lot or parcel of land so transferred or sold, and the 
descrip�on of such lot or parcel of land by metes and bounds in the instrument of 
transfer, or other document used in the process of selling or transferring, shall not 
exempt the transac�on from such penal�es or from the remedies provided in this 
Title. The City may enjoin such transfer or sale or agreement by ac�on for injunc�on 
brought in any court of equity jurisdic�on, or may recover the penalty by civil ac�on 
in any court of competent jurisdic�on, together with costs and atorney fees 
incurred in enforcing this Title.  
 

2. Any Person viola�ng any of the provisions of this Title shall be guilty of a Class B 
misdemeanor.   
 

3. Any Person viola�ng any of the provisions of this Title or the Public Works Standards 
or failing to obtain the necessary inspec�ons and tests required for public 
improvements and infrastructure shall be assessed a fine as stated in the City’s 
current adopted Consolidated Fee Schedule. Fines may be applied daily and 
separately for each viola�on. 
 

4. The City may bring an ac�on against an Owner to require the property to conform to 
the provisions of this Title, the zoning ordinance, or any other applicable Law. The 
ac�on may include an injunc�on, abatement, merger of �tle, or any other 
appropriate ac�on or proceedings to prevent, enjoin, or abate the viola�on. The City 
need only establish the viola�on to obtain the injunc�on. 
 

12.07 VACATING OR ALTERING A SUBDIVISION FINAL PLAT, VACATING A STREET, RIGHT OF 
 WAY, OR EASEMENT, AND PARCEL ADJUSTMENTS 
 
12.07.01 Vaca�ng, Altering, or Amending a Final Plat  
 

1. Vaca�ng, altering, or amending a final plat shall be done in accordance with Utah 
Code Annotated 10-9a-608, or its successor statute. This includes changing a 
Subdivision boundary, dedicated right of way, the number or layout of lots, 
easements, the Subdivision name, and any other aspect of a recorded final plat. If an 
amendment proposes significant changes to the exis�ng Subdivision, then the 
Administra�ve Land Use Authority may require the changes to be made through the 
vaca�on of the exis�ng final plat and/or approval of the changes being done through 
the process required for new Subdivisions; this should be done to ensure that 
significant changes receive proper review and adequate fees are obtained to cover 
costs to the City.  
 

2. The Administra�ve Land Use Authority for vaca�ng, altering, or amending a final plat 
shall be the same as that for the final plat applica�on. 
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3. Combining Parcels not in a recorded Subdivision does not require approval of the 

City. 
 
12.07.02 Vaca�ng a Street, Right of Way, or Easement 

 
1. Vaca�ons shall be done in accordance with Utah Code Annotated 10-9a-609.5 or its 

successor statute. 
 

2. The Land Use Authority shall be the City Council. 
 

3. Making adjustments or modifica�ons to an exis�ng street, right of way, or easement 
while not elimina�ng the street, right of way, or easement, and while s�ll 
maintaining access, does not cons�tute a vaca�on. 

   
12.07.03 Parcel Boundary Adjustments Not in a Recorded Subdivision  
 

Prior to execu�ng a Parcel Boundary Adjustment not in a recorded Subdivision, the 
property owner shall no�fy the City and provide the dimensions and setbacks of the 
proposed parcel boundaries. 
 

12.08 EXEMPTIONS FOR BONA FIDE AGRICULTURAL PURPOSES  
 
12.08.01 Purpose and Intent 
 
  Utah Code 10-9a-605(2) exempts agricultural lands from plat requirements under the  
  certain condi�ons therein. 
 
12.08.02 Qualifica�ons of Land for Agricultural Purposes  

 
 Agricultural land may be divided or par��oned under this Chapter only under the 
 following circumstances:  
 

1. The property must have been solely in agricultural use and ac�vely devoted to 
agricultural use as defined by Utah Code 59-2-502, and must con�nue to be used 
solely for agricultural use in the future.  
 

2. All of the lots or parcels must meet the minimum lot size requirements of the 
applicable zoning district. 

   
12.08.03 Agricultural Par��on Parcels as Buildable Lots 
 
  An agricultural par��on lot is buildable for only bona-fide agricultural purposes. A  
  parcel created in accordance with this Chapter is not considered a buildable lot for  
  residen�al, commercial, industrial, or any other non-agricultural purposes.   
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12.08.04 Public Improvements and Infrastructure  
 
  The City shall not require any public improvements and infrastructure to be installed  
  as a condi�on of approval for agricultural par��ons. 
 
12.08.05 Use of Property Created Under This Part for Non-Agricultural Purposes 
   
  If a lot or parcel created by this part is used for a non-agricultural purpose, the City shall  
  require the lot or parcel to comply with the requirements of the Subdivision and land  
  use provisions of the City. 
 
12.08.06 U�li�es  
 
  A Subdivision of land for u�lity purposes (unmanned facili�es such as: substa�ons,  
  regulator sta�ons, towers, etc.) crea�ng a parcel(s) under eight thousand square feet  
  (8,000 �2) in size may be exempted by the Administra�ve Land Use Authority for certain  
  provisions of this Title and/or provisions of City Code rela�ng to lot size, frontage,  
  setbacks, and improvements and infrastructure.  
 
12.08.07 Parent Parcels  
 
  The parent parcel from which the agricultural or u�lity lot(s) is created shall be labeled  
  as a remainder parcel and shall not be part of an approved Subdivision un�l such �me as 
  it complies with the provisions of this Title and other relevant sec�ons of the City Code  
  and has received the applicable land use approval(s). 
 
   
   
 
 
 
 
 

 
 

 

 



 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

Developer Submits 
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Concept Plan Review 
(At request of Developer, not required)  
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• List of Standards  

• Preliminary & Final Checklists 
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